CHILDREN WELFARE CENTRE’S

CLARA'S COLLEGE OF COMMERCE

ESTABLISHED - 1999 - NAAC ACCREDITED “B" GRADE (2016-2021)

Email: cwchs@hotmail.com | Mob: 77385 01168
Yari Road, Versova, Mumbai - 400 061
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The "Maintenance Cell has been established for the JAcademic Year 2018-19. The Institute has an
established system for the maintenance and utilization ({f computers, classrooms, and equipments on the
campus. The main purpose of the maintenance cell is t6 ensure that all necessary equipments are always
ready to carry out its efficient work. The Cell also loéks after cleaning, lubricating and making minor
adjustments. It also reduces equipment failure and unplanned downtime This is one of the top reason
why organization focus on maintenance call. It also helps with workplace safety and also to keep costs
under control by improving equipment efficiency.
The objectives of the Maintenance Cell:
1. To maintain classrooms, furniture, auditorium, seminar hall, library, ACs, water coolers, fans, and
tube lights.
2. To maintain computers, printers, LED Projectors, reprographic machines, internet,

wifi, website and other instruments.
3. To maintain sports and gymkhana equipment
4. To maintain list of equipments and instruments and focus on future work.
Members of the Maintenance Cell:

Sr. No. | Name of the Member Designation Signature
1 Mrs. Babita Kanojia Chairperson N, — B
2 Mr. Vijaykumar Makwana Convener - N V\C«{\dq\/\M
3 Mr. Reetesh Singh Member ! B
4 Ms. Neeta Wadhawani Member DMuUBANDOAL
5 Mr. Afzal Sayyed Member ég/‘
6 Mrs. Angha Tamboskar Management
Representative ®W
VoW

All the members requested to give priority to maintenance work and create conducive academic
atmosphere for the students in the college. The committee should conduct re

gular meetings as per
requirements and records be maintained accordingly.

_T/O Principal
CC:-
1. All the members of Cell. %/
2. Office copy.
ee cony I/C Principal

Claras College Of Commerce
Y?.ri Road, Versova,
Andheri (W), Mumbai-400 061.
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CLARA’S COLLEGE OF COMMERCE,
YARI ROAD, VERSOVA, MUMBAI-400061

Notice for the Meeting
Date: 26.06.2018.

The meeting of the Maintenance Cell is scheduled on Saturday 30.06.2018 at 12.30 pm in
Principal's Chamber. All members are requested to attend the same.

Agenda of the Meeting:

1. To inform the objectives and functions of the cell to the members.
2. To assign the duties and responsibilities to members regarding maintenance of

classrooms, computers, equipments, etc.
3. To discuss about any other matter with the permission of the Chair.

Sr. No. | Name of the Member Designation Signature
1 Mrs. Babita Kanojia Chairperson W
2 Mr. Vijaykumar Makwana Convener V\ﬁ}\( Vare \/§
3 Mr. Reetesh Singh Member \({(/\/
4 Ms. Neeta Wadhawani Member th
5 Mr. Afzal Sayyed Member /27!4—/
6 I:\fIr?Angha Tamboskar Management
Representative

All the members of the cell are requested to attend the meeting.

/f/c. Principal

I/C Principal
Claras College Of Commerce
Yari Road, Versova,
Andheri (W), Mumbai-409 ¢61.

)
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CLARA’S COLLEGE OF COMMERCE,

YARI ROAD, VERSOVA, MUMBAI-400061
Minutes of the Meeting

The minutes of the meeting of the Maintenance Cell held on 30.06.2018 are as under:

The agenda of the meeting was as under:

1. To inform the objectives and functions of the cell to the members.

2. To assign the duties and responsibilities to members regarding maintenance of
classrooms, computers, equipments, etc.

. To discuss about any other matter with the permission of the Chair.

(95

The following members were present for the meeting of the cell:

Sr. No. | Name of the Member Designation Signature
1 Mrs. Babita Kanojia Chairperson "7
2 Mr. Vijaykumar Makwana Convener MY wans V\{
3 Mr. Reetesh Singh Member
4 Ms. Neeta Wadhawani Member :
5 Mr. Afzal Sayyed - Member o e
6 Mrs. Angha Tamboskar Management
Representative W

Points Discussed and Decisions Taken:

1. Principal has explained the objectives, role and responsibilities of the maintenance
cell to the cell members.

2. Members were assigned the responsibilities of maintenance as follows:

a) Mr. Vijaykumar Makwana - Maintenance of computers, internet, wifi, etc.

b) Mr. Reetesh Singh- Maintenance of Library.

¢) Office- Maintenance of classrooms, furniture, fans, tube lights, and water coolers.

d) Afzal Sayyed-Repair and maintenanc of computers, printers, I- card machine,
internet, smart boards and LED Projectors.

e) Supportive Staff- Cleaning and maimtenance of class rooms, library, office,
passage, and bathrooms.

3. Maintenance of computers, internet, website, etc is of crucial from submission of
AQAR and SSR point of view.

4. Meeting was ended with vote of thanks extended by the convener of the cell.

Mr. Vijaykumar Makwana Mrs. Babita Kanojia

Convener

I/C Principal
Claras College Of Commerce
Yari Road, Versova,
Andheri (W), Mumbai-400 061.

| )
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The meeting of the Maintenance Cell is scheduled on Friday 26.04.2019 at 11.30 am in Principal's

CLARA'S COLLEGE OF COMMERCE,
YARI ROAD, VERSOVA, MUMBAI-400061

Notice for the Meeting

Chamber. All members are requested to attend the same.

Agenda of the Meeting:

Date: 22.04.2019.

1. To review and approve the minutes of the previous meeting of the cell.

2. To take review of the maintenance and repair works done in the academic year.

3. To make suggestions about the repair and maintenance work to be undertaken.

A
3. To discuss about any other matter with the permission of the Chair.

g Sr. No. | Name of the Member Designation Signature
11 Dr. Madhukar Gitte Chairperson @‘%jﬂ
|2 Mr. Vijaykumar Makwana Convener N\W]( uj\cu/\u;l/-g
3 Mr. Reetesh Singh Member W -
4 Ms. Neeta Wadhawani Member Mowediriea g
5 Mr. Afzal Sayyed Member ;
o ,
6 Mrs. Angha Tamboskar Management
Representative
All the members of the cell are requested to attend the meeting.
Princip:
Principal
Clzr3< College of Commerce
Road, Versova,

An. - W), Mumbai-400 061

J
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CLARA’S COLLEGE OF COMMERCE,
YARI ROAD, VERSOVA, MUMBAI-400061

Minutes of the Meeting

The minutes of the meeting of the Maintenance Cell held on 26.04.2019 are as under:

The agenda of the meeting was as under:

1
"
-~
R)
-
R)

. To review and approve the minutes of the previous meeting of the cell.

. To take review of the maintenance and repair works done in the academic year.
. To make suggestions about the repair and maintenance work to be undertaken.
. To discuss about any other matter with the permission of the Chair.

The following members were present for the meeting of the cell:

Sr.No. | Name of the Member Designation Signatures
1 Dr. Madhukar Gitte Chairperson Y|
2 Mr. Vijaykumar Makwana Convener M&(M( (Y8 =) \i\}f
3 Mr. Reetesh Singh Member ¥, — 7
B Ms. Neeta Wadhawani Member Mo ac
5 Mr. Afzal Sayyed Member %’:‘ U
6 Mrs. Angha Tamboskar Management

Representative W

Points Discussed and Decisions Taken:

1. The minutes of the previous meeting were reviewed and approved by the ccll members.

2

(93]

. Maintenance and repair work was undertaken in respect of electronics equipments
like computers, printers, CPU, motherboard and keypads.

. Maintenance of building, coloring, class rooms, and bathrooms was undertaken by

the management.

. Maintenance of furniture, doors, fans, tube lights, water coolers was done by the

electrician and office.

5. It was decided to maintain up-to-date records of new purchasing and also

maintenance and write-off with all details.

Mr. Vijaykumar Makwana

Ai..

Dr. Madhukar Gitte
Principal

Claras College of Commerce

“Road, Versova,
), Mumbai-400 061
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! S@emmman, CHILDREN WELFARE CENTRE’S

7> CLARA’S COLLEGE OF COMMERCE

2 ESTABLISHED - 1999 - NAAC ACCREDITED “B” GRADE (2016-2021)

Email: cwchs@hotmail.com | Mob: 77385 01168
Yari Road, Versova, Mumbai - 400 061

Ref.: CCC(N\C(:%(C(%(L Date: w 'OA '20!6{

308

S

OFFICE ORDER

The "Maintenance Cell has been established for the Academic Year 2019-20. The Institute has an
established system for the maintenance and utilization of computers, classrooms, and equipments on the
campus. The main purpose of the maintenance cell is to ensure that all necessary equipments are always
ready to carry out its efficient work. The Cell also looks after cleaning, lubricating and making minor
adjustments. It also reduces equipment failure and unplanned downtime This is one of the top reason

why organization focus on maintenance call. It also helps with workplace safety and also to keep costs
under control by improving equipment efficiency.

The objectives of the Maintenance Cell:

1. To maintain classrooms, furniture, auditorium, seminar hall, library, ACs, water coolers, fans, and
tube lights.

2. To maintain computers, printers, LED Projectors, reprographic machines, internet,

wifi, website and other instruments.

3. To maintain sports and gymkhana equipment

4. To maintain list of equipments and instruments and focus on future work.
Members of the Maintenance Cell:

Sr.No. | Name of the Member Designation Signature
I Dr. Madhukar Gitte Chairperson
2 Mr. Vijaykumar Makwana ‘Convener MOQC‘-Q q YQq \/%
3 Mr. Reetesh Singh Member
4 Ms. Neeta Wadhawani | Member DA IO
5 Mr. Afzal Sayyed Member %
6 Mrs. Angha Tamboskar Management
Representative W

All the members requested to give priority to maintenance work and create conducive academic
atmosphere for the students in the college. The committee should conduct regular meetings as per
requirements and records be maintained accordingly.

Prircipal
Principal
Claras College of Commerce
Yari Road, Versova,
Andheri (W), Mumbai-400 061.

CC:-
1. All the members of Cell.
2. Office copy.
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CLARA’S COLLEGE OF COMMERCE,
YARI ROAD, VERSOVA, MUMBAI-400061

Notice for the Meeting

Date: 24.06.2019.

The meeting of the Maintenance Cell is scheduled on Thursday 27.06.2019 at 12.30 pm in
Principal's Chamber. All members are requested to attend the same.

Agenda of the Meeting:

I. To inform  the objectives and functions of the cell to the members.
o)

2. To assign the duties and responsibilities to members regarding maintenance of
classrooms, computers, equipments, etc.

3. To discuss about any other matter with the permission of the Chair.

Sr.No. | Name of the Member Designation Signature
1 Dr. Madhukar Gitte Chairperson @Ma
2 Mr. Vijaykumar Makwana Convener 1% %“gq ng . S
3 Mr. Reetesh Singh - Member ) - \{(/:
4 Ms. Neeta Wadhawani Member thwi
5 Mr. Afzal Sayyed Member %—
6 Mrs. Angha Tamboskar Management
' Representative W

All the members of the cell are requested to attend the meeting.

Principal
Principal
Claras College of Commerce
Yari Road, Versova,
Andheri (W), Mumbai-400 06‘],
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CLARA'S COLLEGE OF COMMERCE,

YARI ROAD, VERSOVA, MUMBAI-4000061
Minutes of the Mceting

The minutes of the meeting of the Maintenance Cell held on 27.06.2019 are as under:

The agenda of the meeting was as under:

1. To inform the objectives and functions of the cell to the members.

2. To assign the duties and responsibilities to members regarding maintenance o £
classrooms, computers, equipments, ete.

2. To discuss about any other matter with the permission of the Chair.

The following members were present for the meeting of the cell:

| Sr. No. | Name of the Member Designation Signature

a | Dr. Madhukar Gitte Chairperson 0_ i\ .
12 | Mr. Vijaykumar Makwana Convener N]o\,y‘\ig \,n(-\/ o b
| 3 | Mr. Reetesh Singh Member e

4 | Ms. Neeta Wadhawani Member rnodhuron:

| § Mr. Afzal Sayved Member

Lo Mrs. Angha Tamboskar Management ® / \Tﬁ -

| Representative A\ M‘M

\Y
Points Discussed and Decisions Taken:
. Principal has explained the objectives, role and responsibilities of the maintenance
cell 1o the cell members.
2. Members were assigned the responsibilities of maintenance as follows:
a) Mr. Vijavkumar Makwana - Maintenance of computers, internet, wifi, ete,
b) Mr. Reetesh Singh- Maintenance of Library.
) Offfice- Maintenance of classrooms, furniture, fans, tube lights, and water coolers.
d) Afzal Savyed-Repair and maintenanc of computers, printers, - card machine,
internet. smart boards and LED Projectors.
¢) Supportive Stafl- Cleaning and maimtenance of class rooms, library, office,
passage, and bathrooms.
3. Maintenance of computers, internet, website, etc is of crucial from submission of
AQAR and SSR point of view.
4. Meeting was ended with vote of thanks extended by the convener of the cell.

MakwapqV. G .

Mr. Vijaykumar Makwana

Dr. Madhuka
Principal
Claras College of Commerce
Yari Road, Varsova,
Andheri (W), Mumbai-400 061

sitte

Convener

G Scanned with OKEN Scanner



CLARA’S COLLEGE OF COMMERCE,
YARI ROAD, VERSOVA, MUMBAI-400061

Notice for the Meeting

Date: 22.04.2020.

The meeting of the Maintenance Cell is scheduled on Saturday 25.04.2020 at 11.30 am in Principal's
Chamber. All members are requested to attend the same.

Agenda of the Meeting:

1. To review and approve the minutes of the previous meeting of the cell.

(SIS TN §8 |

. To take review of the maintenance and repair works done in the academic year.
. To make suggestions about the repair and maintenance work to be undertaken.
. To discuss about any other matter with the permission of the Chair.

Sr. No.

Name of the Member Designation Signature
1 Dr. Madhukar Gitte Chairperson (d\ Mmﬁ
2 Mr. Vijaykumar Makwana Convener MQ{‘Q‘M‘\“‘\ \V ,C’:,
3 Mr. Reetesh Singh Member R/
4 Ms. Neeta Wadhawani Member WOO&V\UJO\M
5 Mr. Afzal Sayyed Member %__
6 Mrs. Angha Tamboskar Management

Representative

Nt

All the members of the cell are requested to attend the meeting.

Pripcipa
Principal
Claras College of Commerce
Yari Road, Versova,
Andheri (W), Mumbai-400 061.

R
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CLARA’S COLLEGE OF COMMERCE,
YARI ROAD, VERSOVA, MUMBAI-400061

Minutes of the Meeting

The minutes of the meeting of the Maintenance Cell held on 25.04.2020are as under:

The agenda of the meeting was as under: ‘

. Toreview and approve the minutes of the previous meeting of the cell.

. To take review of the maintenance and repair works done in the academic year.
3. To make suggestions about the repair and maintenance work to be undertaken.
3. To discuss about any other matter with the permission of the Chair.

|
2
.
Al

The following members were present for the meeting of the cell:

Sr.No. | Name of the Member Designation Signature

| Dr. Madhukar Gitte Chairperson ﬂ M

2 Mr. Vijaykumar Makwana Convener !\i%\(@/@‘\q\/cz

3 Mr. Reetesh Singh Member N~ ]

4 Ms. Neeta Wadhawani Member [f\uz_JOV\‘A

5 Mr. Afzal Sayyed Member i /_,:

6 Mrs. Angha Tamboskar Management -

Representative &M

== SO

Points Discussed and Decisions Taken:
I. The minutes of the previous meeting were reviewed and approved by the cell members.

2. Maintenance and repair work was undertaken in respect of electronics equipments
like computers, printers, CPU, motherboard and keypads.

3. Maintenance of building, coloring, class rooms, and bathrooms was undertaken by
the management.

4. Maintenance of furniture, doors, fans, tube lights, water coolers was done by the
clectrician and office.

5. It was decided to maintain up-to-date records of new purchasing and also
maintenance and write-off with all details.

Mo
Mr. Vijaykumar Makwan

Convener

Dr. MadRukar

Principal

Claras College of Commerce
Yari Road, Versova,

Andheri (W), Mumbai-400 061,

itte
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CHILDREN WELFARE CENTRE’S

> CLARA'S COLLEGE OF COMMERCE

ESTABLISHED - 1999 - NAAC ACCREDITED “B* GRADE (2016-2021)

Email: cwchs@hotmail.com | Mob: 77385 01168
Yari Road, Versova, Mumbai - 400 061

Ref: gg:( D\C_f 20 1-{'\12/(1__ Date: 2.0°(2.+202 |

OFFICE ORDER

The "Maintenance Cell has been established for the Academic Year 2021-22. The Institute has an
established system for the maintenance and utilization of computers, classrooms, and equipments on the
campus. The main purpose of the maintenance cell is to ensure that all necessary equipments are always
ready to cammy out its efficient work. The Cell also looks after cleaning, lubricating and making minor
adjustments. It also reduces equipment failure and unplanned downtime This is one of the top reason
why organization focus on maintenance call. It also helps with workplace safety and also to keep costs
under control by improving equipment efficiency.

The objectives of the Maintenance Cell:
1. To maintain classrooms. fumiture, auditorium, seminar hall. library, ACs, water coolers, fans. and
tube lights.
2. To maintain computers, printers, LED Projectors, reprographic machines, intemet,
wifl, website and other instruments.
3. To maintain sports and gymkhana equipment
<. To maintain list of equipments and instruments and focus on future work.
Members of the Maintenance Cell:

' Sr. No. | Name of the Member Designation Signature
Ll | Dr. Madhukar Gitte Chairperson B
[2 | Mr. Vijaykumar Makwana Convener MaksPangu St
3 | Mr. Pravin Deshmukh | Member [\ bovin
4 ' Ms. Neeta Wadhawani | Member Moo RO
| 3 ' Mr. Afzal Sayyed | Member
6 ' Mrs. Angha Tamboskar Management W@)

f Representative

e =

All the members requested to give priority to maintenance work and create conducive academic
atmosphere for the students in the college. The committee should conduct regular meetings as per
requirements and records be maintained accordingly.

Principal
Principal
Claras College of Commerce
Yari Rozd, Versova,
Ancheri (W), Mumbai-400 061.

CC:-
1. All the members of Cell.
2. Office copy.

CX Scanned with OKEN Scanner



CLARA'S COLLEGE OF COMMERCE,
YARI ROAD, VERSOVA, MUMBAI-400061

Notice for the Meeting
Date: 20,12.2021.

| ||'(f n'wclinp. of the Maintenance Cell is scheduled on Wednesday 22.12.2021 at 12,30 pm in
Principal's Chamber, All members are requested to attend the same,

Agenda of the Meeting:

L To inform the objectives and functions of the cell to the members,

2. To assign the duties and responsibilities to members regarding maintenance of
classrooms, computers, equipments, etc,

3. To discuss about any other matter with the permission of the Chair,

Sr.No. Name of the Member Designation Signature
I | Dr. Madhukar Gitte Chairperson
f - ~f\_/lr, Vijaykumar Makwana Convener V\cy(\(b ‘Q'fiol\/ g
3 Mr. Pravin Deshmukh Member ( \ \’;\w
8! Ms. Neeta Wadhawani Member MGG
5 Mr. Afzal Sayyed Member
6 Mrs. Angha Tamboskar Management
Representative W

All the members of the cell are requested to attend the meeting,

{(ECE O
(Saln
u%’/ VVHATARY

Principal
Claras College of Commerce
Yari Road, Versova,
Andheri (W), Mumbai-400 061.

CE Scanned with OKEN Scanner
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CLARA'S COLLEGE OF COMMERCE,

YARI ROAD, VERSOVA, MUMBAI-4000061
Minutes of the Meeting

The minutes of the meeting of the Maintenance Cell held on 22.12.2021 are as under:

The agenda of the meeting was as under:
L To mtomm the objectives and functions of the cell to the members.

N NS ~ N N abilin 1 i "
2. Toasign the duties and responsibilities to members regarding maintenance ol
classrooms, computers, equipments, ete.

3. To discuss about any other matter with the permission of the Chair,

The following members were present for the meeting of the cell:

Sr.No. | Name of the Member Designation Signatyre |
1 | Dro Madhukar Gitte Chairperson _1, L{
2 | Mr. Vijaykumar Makwana Convener May e \’\((\fC[
13 | Mt Pravin Deshmukh Member ()\\)10;:_
j ' Ms Neeta Wadhawani Member 1,00 OQ[(,\;M‘
N | Mr. Afzal Sayyed Member
o ' Mrs. Angha Tamboskar Management e s L
| l Representative &&“@ﬁ)‘o

Points Discussed and Decisions Taken:
1. Principal has explained the objectives, role and responsibilities of the maintenance
cell to the cell members,
2. Members were assigned the responsibilities of maintenance as follows:
2) Mr. Vijaykumar Makwana - Maintenance of computers, internet, wifi, etc.
b) Librarin Pravin Deshmukh- Maintenance of Library.
¢ Office- Maintenance of classrooms, furniture, fans, tube lights, and water coolers.
d) Atzal Sayyed-Repair and maintenanc of computers, printers, I- card machine,
internet, smart boards and LED Projectors.
¢) Supportive Stafl- Cleaning and maimtenance of class rooms, library, office,
passage, and bathrooms,
3. Maintenance of computers, internet, website, etc is of crucial from submission of
AQAR and SSR point of view.
4. Meeting was ended with vote of thanks extended by the convener of th

Maroamay. 9 -

Mr. Vijaykumar Makwana

ell.

Dr. Madhukar
Principal
Claras College of Commerce
Yari Road, Versova,
Andheri (W), Mumbai-400 061.

itte

Convener
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CLARA'S COLLEGE OF COMMERCE,
YARI ROAD, VERSOVA, MUMBAI-400061

Notice for the Mecting

Date: 25.04.2022,

The meeting of the Maintenance Cell s scheduled on Tuesday 28.04.2022 at 11.30 am in Principal's
Chamber. All members are requested 1o attend the same.

Agenda of the Meeting:

R B

. To review and approv

. To make sugg

e the minutes of the previous meeting of the cell.

. To take review of the maintenance and repair works done in the academic year.
estions about the repair and maintenance work to be undertaken,
- To discuss about any other matter with the permission of the Chair.

Sr.No. | Name of the Member Designation Signature
1 Dr. Madhukar Gitte Chairperson an
2 Mr. Vijaykumar Makwana Convener M%mgmv ) Q
3 Mr. Pravin Deshmukh Member ( \ \5\9‘\:1\»_3
- Ms. Neeta Wadhawani Member W’W\A’“
5 Mr. Afzal Sayyed Member
6 Mrs. Angha Tamboskar Management
Representative W

All the members of the cell are requested to attend the meeting.

Prindipal
Principal
Claras College of Commerce

Yari Road, Versova,
Andheri (W), Mumbai-400 061,
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CHILDREN WELFARE CENTRE’S
<4 CLARA’S COLLEGE OF COMMERCE

ESTABLISHED - 1999 - NAAC ACCREDITED “B" GRADE (2016-2021)
Emall: cwchs@hotmall.com | Mob: 77385 01168
Yari Road, Versova, Mumbai - 400 061

rer- €CC[Me (022234,
OFFICE ORDER

The "Maintenance Cell has been established for the Academic Year 2022-23. The Institute has an
established system for the maintenance and utilization of computers, classrooms, and equipments on the
campus. The main purpose of the maintenance cell is to ensure that all necessary equipments are always
ready to carry out its efficient work. The Cell also looks after cleaning, lubricating and making minor
adjustments. It also reduces equipment failure and unplanned downtime This is one of the top reason
why organization focus on maintenance call. It also helps with workplace safety and also to keep costs
under control by improving equipment efficiency.

The objectives of the Z&:S:m:n@%

I. To maintain classrooms, furniture, auditorium, seminar hall, library, ACs, water coolers, fans, and

tube lights. <

2. To maintain computers, printers, LED Projectors, reprographic machines, internet,
wifi, website and other instruments. \\\

3. To maintain sports and gymkhana equipment

4. To maintain list of equipments and instruments and focus on future work.

Members of the Maintenance Cell:

Sr.No. | Name of the Member Designation Signature
I Dr. Madhukar Gitte Chairperson O
2 Mr. Vijaykumar Makwana Convener Mak S g v_,
3 Mr. Pravin Deshmukh Member (\ oy
4 Ms. Neeta Wadhawani .| Member Mo
5 Mr. Afzal Sayyed ‘Member 22
6 Mrs. Angha Tamboskar Management
Representative

N

-

All the members requested to give priority to maintenance work and create ‘conducive academic
atmosphere for the students in the college. The committee should conduct regular meetings as per
requirements and records be maintained accordingly.

Printt
Gl Principal
e pa
\_V Al Ga G«BUS s of Cell. Jlaras College of Commerce
2. Office copy. ™ * Road, Versova,

\ G.... 1), Mumbai-400 061
0

Date: 27062029
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CLARA’S COLLEGE OF COMMERCE,
YARI ROAD, VERSOVA, MUMBAI-400061

Notice for the Meeting

Date: 27.06.2022.

The meeting of the Maintenance Cell is scheduled on Thursday 30.06.2022 at 12.30 pm in

Principal's Chamber. All members are requested to attend the same.

Agenda of the Meeting:

I. To inform the objectives and functions of the cell to the members.

2. To assign the duties and responsibilities to members regarding maintenance of
classrooms. computers, equipments, etc.
3. To discuss about any other matter with the permission of the Chair.

Sr.No. | Name of the Member Designation Signature
I Dr. Madhukar Gitte Chairperson A/_Z 4
2 Mr. Vijaykumar Makwana Convener Maﬁéﬁn'q\) C,
3 Mr. Pravin Deshmukh Member ( \ \0\3‘:&3
4 Ms. Neeta Wadhawani Member MLCANULIOA
5 Mr. Afzal Sayyed Member %
6 Mrs. Angha Tamboskar Management
Representative W

All the members of the cell are requested to attend the meeting.

Princ

Principal
Claras College of Commerce
inr’ Road, Versova,
Andtie i (W), Mumbai-400 061

C} Scanned with OKEN Scanner



CLARA’S COLLEGE OF COMMERCE,

YARI ROAD, VERSOVA, MUMBAI-400061
Minutes of the Meeting

The minutes of the meeting of the Maintenance Cell held on 30.06.2022 are as under:

The agenda of the meeting was as under:
I. To inform the objectives and functions of the cell to the members.

2. To assign the duties and responsibilities to members regarding maintenance of
classrooms. computers, equipments, etc.
3. To discuss about any other matter with the permission of the Chair.

The following members were present for the meeting of the cell:

Sr.No. | Name of the Member Designation Signature,

1 Dr. Madhukar Gitte Chairperson

2 Mr. Vijaykumar Makwana Convener gt /Kf’&l»ﬂ:ﬁ v

3 Mr. Pravin Deshmukh Member B ( \ Yoy
4 Ms. Neeta Wadhawani Member NALOSN WAL
| Mr. Afzal Sayyed Member L%

6 Mrs. Angha Tamboskar Management “

B Representative W

Points Discussed and Decisions Taken:
I Principal has explained the objectives, role and responsibilities of the maintenance

cell to the cell members.

2. Members were assigned the responsibilities of maintenance as follows:

a) Mr. Vijaykumar Makwana - Maintenance of computers, internet, wifi, etc.

b) Librarin Pravin Deshmukh- Maintenance of Library.

¢) Office- Maintenance of classrooms, furniture, fans, tube lights, and water coolers.

d) Afzal Savyed-Repair and maintenanc of computers, printers, 1- card machine,
internet, smart boards and LED Projectors.

e) Supportive Staff- Cleaning and maimtenance of class rooms, library, office,

passage, and bathrooms.
3. Maintenance of computers, internet, website, etc is of crucial from submission of

AQAR and SSR point of view.
4. Meeting was ended with vote of thanks extended by the convener of the cell.

/‘/Z.M(U’ Qg V,q .
Mr. Vijaykumar Makwana Dr. Madhu
Convener Principal

Clarss College of Commerce
r* Road, Versova,
Ang..=.. ;'W), Mumbai-400 061
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CLARA'S COLLEGE OF COMMERCE,
YARI ROAD, VERSOVA, MUMBAI-400061

Notice for the Meeting

Date: 18.04.2023.

I'he meeting of the Maintenance Cell is scheduled on Tuesday 22.04.2023 at 11.30 am in Principal’s
Chamber. All members are requested to attend the same.

Agenda of the Meeting:

1. To review and approve the minutes of the previous meeting of the cell.

2. To take review of the maintenance and repair works done in the academic year.
> To make suggestions about the repair and maintenance work to be undertaken.
3. To discuss about any other matter with the permission of the Chair.

' Sr. No. | Name of the Member Designation Signature
~——>_ 1N

| 1 Dr. Madhukar Gitte Chairperson MW

2 Mr. Vijaykumar Makwana Convener ’\J’]C}_\KQ‘RI_ b?;.\,\/ g _
| R Mr. Pravin Deshmukh Member ( \ \,1’%',:)
4 Ms. Neeta Wadhawani Member W\QW

5 Mr. Afzal Sayyed Member ’%
|6 Mrs. Angha Tamboskar Management :

Representative

All the members of the cell are requested to attend the meeting.

Printy

Principal
Claras College of Coinmerce
~r Road, Versova,
Ang:.c. +.¥), Mumbai-400 061
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CLARA’S COLLEGE OF COMMERCE,
YARI ROAD, VERSOVA, MUMBAI-400061

Minutes of the Meeting

I'he minutes of the meeting of the Maintenance Cell held on 22.04.2023 are as under:

The agenda of the meeting was as under:

The following members were present for the meeting of the cell:

- Toreview and approve the minutes of the previous meeting of the cell.

2. To take review of the maintenance and repair works done in the academic year.
. To make suggestions about the repair and maintenance work to be undertaken.
3. To discuss about any other matter with the permission of the Chair.

Points Discussed and Decisions Taken:
. The minutes of the previous meeting were reviewed and approved by the cell members.

o

like computers, printers, CPU, motherboard and keypads.

L)

the management.

4

electrician and office.

wh

maintenance and write-off with all details.

126 e V.G -

Mr. Vijaykumar Makwana

Convener

Sr.No. | Name of the Member Designation Signature

I Dr. Madhukar Gitte Chairperson W
| 2 Mr. Vijaykumar Makwana Convener Mg};\bﬁq-‘m,\} S
13 Mr. Pravin Deshmukh Member ( { By

4 Ms. Neeta Wadhawani Member NGO hsOua

5 Mr. Afzal Sayyed Member /V
| 6 Mrs. Angha Tamboskar Management \

Representative W

. Maintenance and repair work was undertaken in respect of electronics equipments
. Maintenance of building, coloring, class rooms, and bathrooms was undertaken by

- Maintenance of furniture, doors, fans, tube lights, water coolers was done by the

- It was decided to maintain up-to-date records of new purchasing and also

Dr. Madh T Gltte

Principal

Clarss College of Commerce
© " Road, Versova,
And..z.. W), Mumbai-400 06
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